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OVERVIEW 
This document provides instructions on how to add uncredited teaching to your CV in the FHS-DB. Faculty have an 
option to add any teaching activities as non-credited teaching that will be displayed in the Additional Educational 
Contributions section, following the FHS teaching sections. Uncredited is classified as any teaching recorded on the CV 
that does not receive teaching hours from an FHS program. This could be within FHS in one of the four levels of teaching 
(Undergraduate, Postgraduate, Graduate or Other FHS Teaching) or outside of FHS within McMaster. It can also refer to 
any teaching done outside of McMaster. 

 

BEST PRACTICE 
Most educational activities within FHS are added through an FHS program. In some cases, faculty members would like 
to track uncredited teaching as well. 

NOTE: It is best to clarify whether credit for the activity can be awarded through the FHS program prior to the 
decision to add as uncredited. 

Since you may not immediately see your credited teaching within a program in your Courses Taught screen, do not 
attempt to add it as uncredited as this will result in a duplication on your CV. Program contacts are available for any 
clarification of your educational contributions. To ensure the best reflection of any uncredited teaching on your 
 McMaster CV, review first with the Academic Coordinator in your department  

HOW TO VIEW COURSES TAUGHT AND SUPERVISORSHIP ENTRIES 
 

        

All contributions are collected in the CV 
Management menu option of Courses Taught 
and Supervisorships.  

 
Login to FHS DB and navigate to the CV 
Management menu on the left. Select Courses 
Taught and Supervisorships. 
 

https://hr.healthsci.mcmaster.ca/people-human-resources-2/
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PROGRAM LEVEL TABS 
Under the Courses Taught/Supervisorships menu, you can view all your teaching entries on a dashboard with various 
tabs splitting the teaching into Program Levels. All Teaching will appear in the first tab whereas you can choose the 
different tabs to display only this chosen level of teaching. Please note that FHS Credited teaching cannot be deleted or 
added by faculty members. This is done by the FHS programs.  

 

ADDING UNCREDITED TEACHING TO YOUR CV 
Adding your own educational contributions automatically defaults to the Not Credited radio button and cannot be 
changed to Credited. Only an FHS program can enter credited teaching. 

 

You can add uncredited teaching to your CV in any level of FHS program – Undergraduate, Postgraduate, Graduate, and 
Other FHS Teaching. You can also add teaching to the sections of Teaching outside of McMaster or Teaching outside of 
FHS. This would not be credited within FHS but can appear on your CV. 

UNCREDITED TEACHING WITHIN FHS 

 

Fill out the form by choosing the level within FHS (Undergraduate, Postgraduate, Graduate, or Other FHS Teaching). 
When you choose a level of teaching within FHS, the program field is populated with all FHS programs within that level.  
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Fill out the fields highlighted in yellow in the diagram below and save. This will show as uncredited. 

 

 

TEACHING OUTSIDE OF FHS 

 

Fill out the form by choosing Teaching Outside of FHS. This will populate the Program field to show all the faculties 
within McMaster to choose from. Fill out the fields highlighted in yellow in the diagram below and save. This will show 
as uncredited. 
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TEACHING OUTSIDE OF MCMASTER 

 

Fill out the form by choosing Teaching Outside of McMaster. Fill out the fields highlighted in yellow in the diagram below 
and save. This will show as uncredited. 
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SEARCH AND FILTER IN THE DASHBOARD 

 

MODE TYPE AND MODE 
In the data entry form, you will see two fields titled Mode Type and Mode. The Mode Type refers to whether the 
teaching entered is Teaching or a Supervisorship.  

 

If you choose Mode Type of Courses Taught, you will be required to choose from the modes of Leadership, Other, or 
Teaching. If you choose Mode Type of Supervisorship, you will be required to choose from the modes of 
Clinical/Professional, Doctoral, Master, Other, Post-Doctoral/Fellowship or Supervisory Committee.  
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PLACEMENT OF UNCREDITED TEACHING ON A MCMASTER CV 
There are two sections for teaching on a CV – Courses Taught and Supervisorships. Any teaching added, either within 
FHS programs or added as uncredited teaching, will have a mode type of Courses Taught or Supervisorship.  

 

This choice determines the placement of the teaching on the CV. Credited teaching will always appear first under either 
heading, followed by any uncredited teaching. The uncredited teaching will fall under the subheading of Additional 
Educational Contributions.  

 

 

 

NEED SUPPORT? 
Please log a service ticket here. All FHS DB User Guides can be found on the FHS DB website. 

https://csu-mcmaster.atlassian.net/servicedesk/customer/portal/7
https://fhsdbinfo.healthsci.mcmaster.ca/
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