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OVERVIEW

FHSDB McMaster

FHS DB was created to help track FHS-specific data not collected elsewhere on campus and to help address business

processes which are unique to FHS. This new system has replaced the MacFACTS solution, which was used by faculty

members to store CV information and by FHS programs to store educational contributions.

LOGIN TO FHS-DB

Login to the system using your MaclD/password or local login (for non-McMaster users).

If you have any questions about how to login, refer to this user guide on our website: .

NAVIGATING THE FHS DB

Based on your role in FHS DB, you will see specific menu items on the left. By clicking on them, you will be brought into

each section, which may have sub-menus:

Personnel Info

My CV Management
Profile Wizard
Education Contributions
Preceptor Payments
Reports

System Administration

Welcome to FHS Database

Navigate FHS DB using
the sidebar menu

Log out with the arrow icon

Change your password
with the lock icon

There are links embedded in some screens that will help you get more information:

% FHSDB McMaste

Home

& Payment Profiles

B Payments
B Contact Information -
B} Education Background -

B Professional Qrganizations

B University Appointments

B Employment History

B Scholarly and Professional Activities
B Areas of Interest

[ Honours and Awards

B Courses Taught / Supervisorships
B Contributions ta Teaching Practice
B Research Funding

B Lifetime Publications

B Presentations at Meetings

B Patents and Copyrights

B Administrative Responsibilities

B Other Responsibiliies

1% Assign Proxy

Profile Wizard

Welcome to CV Management

Show Detaiis
Click on the toggle button to switch between Detail and Summary CV.

If you are missing information on your CV, it may be due to additional MacFacts accounts that need 1o be linked to
your profile.
Please log a ticket here to get this adjusted.

Faculty Relations Tips and Links

McMaster Curriculum Vitae Guidelines SPS B11

Faculty Relations will be hosting drop in sessions in the future regarding CV content Tips and Advice. Please check back for more
information.

FIPPA notification for faculty and the use of the FHS DB

McMaster University collects and retains personal and professional information of facuity members using services provided by
McMaster University, under the authority of The McMaster University Act, 1976

This information is used for the academic, administrative, employment-related, financial and statistical purposes of the University. The
Faculty of Health Sciences’ curriculum vitae database is used to record faculty members' demographic and address information,
academic history (ranks, appointments, affiliations), contributions to teaching, research, clinical and scholarly activities and other
fundamental actiities related to being an employee of McMaster University, a member of the University community, and a user of
services provided by McMaster University, a public post-secandary institution in the Province of Ontaric.

The information collected in the database may be used to generate CVs, teaching and ciinical dossiers, reports for annual performance
reviews and reports to assist in the academic promotion and tenure process. The information you provide will be protected and used in
compliance with Ontario’s Freedom of Information and Protection of Privacy Act (RSO 1990) and will be disclosed only in accordance
with this Act.If you have any questions about the collection and use of this information please contact the University Secretary, Gilmour
Hall, Room 210, McMaster Universit.
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CV Alerts

29 "Administrative Responsibilities” require your review.

1"Patents and Copyrights” require your

1 "Lifetime Publications” require your r

21 "Presentations at Meetings” require your review.

4"Qualifications, Licenses and Certifications” require your revi

4"Other Specialized Training” require your review.

Content Assistance

Please visit our website for helpful User Guides to assist with entering CV-related information. Click on the Training Tab and follow the
sub-menus to view or print the specific guides.

https:/ifhsdbinfo.healthsci.mcmaster.cal

Content Assistance and CV information and timelines are available - Please get in touch with your Department Academic
Coordinator for assistance. Click on the link below for a pdf listing of the 2023-24 Academic Coordinators Contact Information

FHS Academic Coordinator Contact List

FHS Program Contact List - Please contact the appropriate program contact if you have any questions or issues regarding FHS
teaching records or missing teaching. Click on the link below for a pdf listing of the 2024 Program Coordinators Contact Information

FHS Program Contact List 2024
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WEBSITE

The FHS DB Information Website contains various User Guides for different sections and different users.

MCMaSter Faculty of Health Sciences
University & Faculty of Health Sciences Database (FHS-DB)

Health Sciences v Training, FAQ, and Support

Welcome to the FHS-DB
Information Website

The Faculty of Health Sciences Database (FHS-DB) is
a web application designed specifically to meet the
unigue needs of our community. Replacing the Star
Acuity, MacFACTS and ATP systems, the FHS-DB
manages personal information, academic
appointments, preceptor payments, CV information,
teaching contnbutions, and more. Click below to visit
the FHS-DB, or use the top menu for more
information, training, and other resources.

Click here to access User
Guides and FAQs, register for a
aining session, or submit a
upport ti

FHS DB Help & Training Resources

Start Here - Online Training Learn More - Zoom Training FAQ's & Help

Click here to access a full set of self directed online Get additional fraining by attending one of our live Once your training is complete, visit our FAQ to find
training modules, videos, and files organized by zoom sessions. Click here to see the current answers to frequently asked questions, solutions to
activity and role schedule by topic and role common problems, and access support services
Access Training ] View Sessions [} Get Help ]

Each section is broken down by the intended audience, and contains downloadable PDF instruction guides, as well as
some video demonstrations.

Health Sciences v i Home About Training, FAQ, and Support

Home - Onling Training Hub

Online Training Hub

Welcome to the training hub. Use the tabs below to choose your role for more specific training.

ALL ROLES / GENERAL INFO FACULTY MEMBERS & PROXIES DEPARTMENT ADMINS, ACADEMIC COORDINATORS, DECS

PROGRAM MANAGERS, PROGRAM & REGIONAL ADMINS FACULTY RELATIONS & RECRUITMENT STAFF

NEED SUPPORT?
All FHS DB User Guides can be found on the FHS DB website.
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